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Instructions: 
 

1. Updation/Change in RIA code can be done only in Direct schemes. 

2. The required documents for this process are as follows. All the 
documents should be SELF ATTESTED by the customer. 

 Duly filled and signed the consent letter separately for each AMC  

 self attested PAN card copy   

 Latest AMC folio statement 

3. The complete set of original documents should be sent to the below 

address: 

Mutual Fund Operations Team 
ICICI Securities Limited, 

Shree Sawan Knowledge Park, 
Ground Floor, Plot No. D-507,  
T.T.C Ind Area,M.I.D.C, Turbhe,  

Opp Juinagar Railway Station, 
Navi Mumbai - 400705. 

4. The folios should be in the name of the Account holder of the 
icicidirect.com account. 

5. The primary holder in the folio should be the first holder in the 

icicidirect.com account. 

6. In case the holdings in the schemes are under Joint Mode then the 
customer will also have to register the Joint Holder details in the 

trading account.  

7. If the mode of holding in folio to be transferred in is joint all the co-
holders should sign the consent form and all the Joint Holders should 

be registered by the customer in the trading account 

8. The tax status of customer as per Online trading account should match 

with that mentioned in folio statement as per AMC records 

9. The folio schemes should have positive balance units (not allowed for 
Nil balance schemes) 

10.In case the holdings in the schemes are under Joint Mode then the 
customer will also have to register the Joint Holder details in the 

trading account 


